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CB5G:84RM<= > E4@BEFBSF9?PAB@G D4;@OL?9A<R) 
�4BKA4S HBD@4 B5GK9A<S 

10.  

�9>J<S. 
&9@4 1. $B?P < @9EFB <AHBD@4J<-
BAAOI F9IAB?B7<= 6 EB6D9@9AAB@ 
B5M9EF69. 

�9>J<O-59E984 (8<4?B7 E B5GK4RM<@<ES 6 IB89 <;?B:9A<S @4F9D<4-
?4, CD98CB?474RM<= 4>FG4?<;4J<R CD9:A<I ;A4A<= B5GK4RM<IES < 
CB5G:84RM<= > E4@BEFBSF9?PAB@G D4;@OL?9A<R) 

 
5.2. !B89D:4A<9 8<EJ<C?<AO, EFDG>FGD<DB64AAB9 CB F9@4@ 

 
"9@4 1.  B?P < @9EFB <AHBD@4J<BAAOI F9IAB?B7<=  

6 EB6D9@9AAB@ B5M9EF69. -��! ��-# 

(#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

"EAB6AO9 BCD989?9A<S, CBASF<S < F9D@<AO 6 B5?4EF< �&. #D98EF46?9A<9 B5 <AHBD@4-
F<>9 < <AHBD@4J<BAAOI F9IAB?B7<SI, B5?4EF< CD<@9A9A<S �&. �AHBD@4J<BAA4S >4DF<A4 
@<D4. �<8O < E6B=EF64 <AHBD@4J<<. %6S;P CDBH9EE<BA4?PAB= 89SF9?PABEF< < <AHBD@4F<><. 

1?9>FDBAA4S <AHBD@4J<BAA4S B5D4;B64F9?PA4S E<EF9@4 (1�"%)  �1'. "EAB6AO9 D4;-
89?O < <AEFDG@9AFO 1�"%. $45BF4 6 1�"%  �1'. 

 

"9@4 2. �C9D4J<BAA4S E<EF9@4 – BEAB64 D45BFO 

EB6D9@9AAOI F9IA<K9E><I ED98EF6 B5D45BF>< 

<AHBD@4J<< (#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

#BASF<9 BC9D4J<BAAOI E<EF9@ >4> K4EF< CDB7D4@@AB7B B59EC9K9A<S. %BEF46 < 6<8O 
BC9D4J<BAAOI E<EF9@*. $45BF4 E BC9D4J<BAAB= E<EF9@B= A4 CD<@9D9 WINDOWS. %B;84A<9, 
>BC<DB64A<9, C9D9@9M9A<9, G84?9A<9 H4=?B6 < C4CB>. 

"9@4 3. �AHBD@4J<BAAO9 F9IAB?B7<< D45BFO  
E 7D4H<K9E>B= <AHBD@4J<9= 

 (#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

�<8O 7D4H<K9E>B= <AHBD@4J<<. $45BF4 E CDB7D4@@B= POWERPOINT. !4;A4K9A<9 CD9-
;9AF4J<=*. #B87BFB6>4 < D984>F<DB64A<9 CD9;9AF4J<<. �ECB?P;B64A<9 @G?PF<@98<4 6 CD9-
;9AF4J<SI. �6G>B6B9 BHBD@?9A<9 CD9;9AF4J<=. �9@BAEFD4J<S CD9;9AF4J<=. 

"9@4 4. �AHBD@4J<BAAO9 F9IAB?B7<< D45BFO 

E F9>EFB6O@< 8B>G@9AF4@<  

(#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

"H<EAO9 CD<?B:9A<S. #BASF<S 8B>G@9AF4, Q?9>FDBAAB7B 8B>G@9AF4*. "FD45BF>4 A46O-
>B6 D45BFO E F9>EFB6O@ CDBJ9EEBDB@ WORD. $984>F<DB64A<9 < HBD@4F<DB64A<9 F9>EFB6. 
#B87BFB6>4 8B>G@9AFB6 > C9K4F<. %B;84A<9 F45?<J, EC<E>B6, E9D<=AOI C<E9@, Q?9>FDBAAOI 
HBD@. 

"9@4 5. �AHBD@4J<BAAO9 F9IAB?B7<< D4EK9FB6 

E <ECB?P;B64A<9@ Q?9>FDBAAOI F45?<J  

(#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

�<8O Q?9>FDBAAOI F45?<J. "EAB6O D45BFO A4 CD<@9D9 EXCEL. #BASF<S >A<7< < D45B-
K97B ?<EF4*. �OK<E?9A<S 6 F45?<J4I. #BASF<9 6EFDB9AAOI HGA>J<=. $9L9A<9 D4;?<KAOI ;4-
84K E CD<@9A9A<9@ HGA>J<= EXCEL. #BEFDB9A<9 < D984>F<DB64A<9 8<47D4@@. 

"9@4 5. �AHBD@4J<BAAO9 E<EF9@O GCD46?9A<S 54;4@< 84AAOI 

 (#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

                                                 

 �?S E4@BEFBSF9?PAB7B <;GK9A<S. 
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"EAB6AO9 CBASF<S CDB9>F<DB64A<S 54; 84AAOI. %<EF9@O GCD46?9A<S 54;4@< 84AAOI 
(%'��)*. %BEF46 < EFDG>FGDO 54;O 84AAOI, EB;84AAB= 6 %'�� ACCESS. $45BF4 E BEAB6AO@< 
B5N9>F4@< 54;O 84AAOI 3 F45?<J4@<, ;4CDBE4@<, HBD@4@<, BFK9F4@<. 

"9@4 7. �B<E> 6 54;4I 84AAOI. 
��! «�BAEG?PF4AF-�?RE»  

(#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

�AHBD@4J<S 6 B5?4EF< :GDA4?<EF<><. %FD4F97<< CB<E>4. $GEE>BS;OKAO9 5<5?<BF9><*
. 

"FD45BF>4 CD4>F<K9E><I A46O>B6 CB<E>4 A9B5IB8<@OI ?<F9D4FGDAOI <EFBKA<>B6 6 GA<69D-
E4?PAOI < EC9J<4?<;<DB64AAOI 54;4I 84AAOI. #B<E> 6 �#% «�BAEG?PF4AF-#?RE». 

"9@4 8. �EAB6O >B@@GA<>4J<BAAOI F9IAB?B7<=  

(#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

�B>4?PAO9 < 7?B54?PAO9 E9F<. #D98EF46?9A<9 B5 �AF9DA9F9, CD<AJ<C D45BFO, CDBFB>B? 
IP. �<8O CDB6B8AB7B < 59ECDB6B8AB7B CB8>?RK9A<S > �AF9DA9FG*. #B<E> 6 �AF9DA9F9. "E-
AB6AO9 <EFBKA<>< <AHBD@4J<< 6 �AF9DA9F9. 1AJ<>?BC98<< < ECD46BKA<><. �GDA4?<EFE><9 
D9EGDEO �AF9DA9F4. $45BF4 E CBKFB= < CBKFB6O@< CDB7D4@@4@<. 

"9@4 9. �9;BC4EABEFP <AHBD@4J<BAAOI F9IAB?B7<=  

(#�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2) 

#D98EF46?9A<9 B CB?<F<>9 <AHBD@4J<BAAB= 59;BC4EABEF<. !4CD46?9A<S <AHBD@4J<-
BAAB= 59;BC4EABEF<: ;4M<F4 BF A9E4A>J<BA<DB64AAB7B <ECB?P;B64A<S < 8BEFGC4 > 84AAO@, 
6<DGEB6, CDBA<>AB69A<S 6 >B@CPRF9D CB E9F<, CDB5?9@4 8BEFB69DABEF< CB?GK49@B= <AHBD-
@4J<<. �?4EE<H<>4J<S 6<DGEB6*. �AF<6<DGEAO9 E<EF9@O, <I CD<AJ<C 89=EF6<S. 

6. �9D9K9AP GK95AB-@9FB8<K9E>B7B B59EC9K9A<S 8?S E4@BEFBSF9?PAB= D45BFO B5GK4R-
M<IES CB 8<EJ<C?<A9 

%4@BEFBSF9?PA4S D45BF4 B5GK4RM<IES A4CD46?9A4 A4 G7?G5?9AAB9 <;GK9A<9 D4;89?B6 < 
F9@ D45BK9= CDB7D4@@O < CD98CB?4749F <;GK9A<9 ?<F9D4FGDAOI <EFBKA<>B6, 6OCB?A9A<9 
8B@4LA<I ;484A<= < >BAFDB?PAOI D45BF, CDB6989A<9 <EE?98B64A<= D4;AB7B I4D4>F9D4. $45B-
F4 BEAB6O649FES A4 4A4?<;9 ?<F9D4FGDAOI <EFBKA<>B6 < @4F9D<4?B6, CG5?<>G9@OI 6 <AF9D-
A9F9, 4 F4>:9 D94?PAOI D9K96OI < S;O>B6OI H4>FB6, ?<KAOI A45?R89A<=. &4>:9 E4@BEFBS-
F9?PA4S D45BF4 6>?RK49F CB87BFB6>G < 4A4?<; @4F9D<4?B6 CB F9@4@ CDBCGM9AAOI ;4ASF<=. 

%4@BEFBSF9?PA4S D45BF4 CB 8<EJ<C?<A9 «�AHBD@4J<BAAO9 F9IAB?B7<< 6 RD<8<K9E>B= 
89SF9?PABEF<» 6>?RK49F E?98GRM<9 6<8O 89SF9?PABEF<: 

- D45BF4 E ?9>J<BAAO@ @4F9D<4?B@, CD98GE@4FD<64RM4S CDBD45BF>G >BAEC9>F4 ?9>-
J<= < GK95AB= ?<F9D4FGDO; 

- CB<E> (CB85BD) < B5;BD ?<F9D4FGDO, Q?9>FDBAAOI <EFBKA<>B6 <AHBD@4J<< CB <A-
8<6<8G4?PAB ;484AAB= CDB5?9@9 >GDE4, A4C<E4A<9 8B>?484 < CB87BFB6>4 CD9;9AF4J<<, <EE?9-
8B64F9?PE>B= D45BFO CB ;484AAB= CDB5?9@9; 

- 6OCB?A9A<9 ;484A<S  CB CDBCGM9AAB= <?< C?BIB GE6B9AAB= F9@9; 
- 6OCB?A9A<9 8B@4LA9= >BAFDB?PAB= D45BFO (D9L9A<9 ;484A<=, 6OCB?A9A<9 GCD4:-

A9A<=); 
- <;GK9A<9 @4F9D<4?4, 6OA9E9AAB7B A4 E4@BEFBSF9?PAGR CDBD45BF>G (BF89?PAO9 F9-

@O, C4D47D4HO); 
- CB87BFB6>4 > CD4>F<K9E><@ ;4ASF<S@; 
- CB87BFB6>4 > ;4KёFG. 

 

№ 
C/C 

�<8 GK95AB-@9FB8<K9E>B7B B59EC9K9A<S 

1. "5M<9 @9FB8<K9E><9 D9>B@9A84J<< CB <;GK9A<R 8<EJ<C?<AO «�AHBD@4J<BAAO9 F9IAB?B7<< 6 
RD<8<K9E>B= 89SF9?PABEF<».  
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2.  9FB8<K9E><9 D9>B@9A84J<< CB E4@BEFBSF9?PAB= D45BF9 < 6OCB?A9A<R >BAFDB?PAOI D45BF CB 
8<EJ<C?<A9 «�AHBD@4J<BAAO9 F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<». 

3. �BAFDB?PAO9 ;484A<S (64D<4AFO). 

4. &9EFB6O9 ;484A<S. 

5. &9@O D9H9D4FB6. 

6. �BCDBEO > ;4KёFG. 

7. $4;ABGDB6A96O9 CD4>F<K9E><9 ;484A<S. 

7. �J9ABKAO9 @4F9D<4?O 8?S F9>GM97B >BAFDB?S GEC9649@BEF< < CDB@9:GFBKAB= 4FF9-
EF4J<< B5GK4RM<IES CB 8<EJ<C?<A9 

#BDS8B>, BCD989?SRM<= CDBJ98GDO BJ9A<64A<S ;A4A<=, G@9A<=, A46O>B6 < (<?<) 
BCOF4 89SF9?PABEF<, I4D4>F9D<;GRM<I GDB69AP EHBD@<DB64AABEF< >B@C9F9AJ<=, BCD989?9A 
6 #B?B:9A<< B HBD@4I, C9D<B8<KABEF< < CBDS8>9 F9>GM97B >BAFDB?S GEC9649@BEF< < CDB-
@9:GFBKAB= 4FF9EF4J<< B5GK4RM<IES CB B5D4;B64F9?PAO@ CDB7D4@@4@ 6OEL97B B5D4;B64-
A<S 6 �!" �"  �1' < <AEF<FGF4I (H<?<4?4I). 

 

7.1  �9D9K9AP >B@C9F9AJ<= E G>4;4A<9@ QF4CB6 <I HBD@<DB64A<S 6 CDBJ9EE9 BE6B9A<S 
B5D4;B64F9?PAB= CDB7D4@@O  

 

-F4CO HBD@<DB64A<S >B@C9F9AJ<= 6 CDBJ9EE9 BE6B9A<S ���� CDS@B E6S;4AO E 
@9EFB@ 8<EJ<C?<A 6 B5D4;B64F9?PAB= CDB7D4@@9. �4:8O= QF4C  HBD@<DB64A<S >B@C9F9AJ<< 
I4D4>F9D<;G9FES BCD989?9AAO@<  ;A4A<S@<, G@9A<S@< < A46O>4@< < (<?<) BCOFB@ CDBH9E-
E<BA4?PAB= 89SF9?PABEF<, >BFBDO9 BJ9A<64RFES 6 CDBJ9EE9 F9>GM97B >BAFDB?S GEC9649@B-
EF<, CDB@9:GFBKAB= 4FF9EF4J<< CB 8<EJ<C?<A9  (CD4>F<>9) < 6 CDBJ9EE9 7BEG84DEF69AAB= 
<FB7B6B= 4FF9EF4J<<.  

�<EJ<C?<A4 «�AHBD@4J<BAAO9 F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<» S6?S9FES 
QF4CB@ HBD@<DB64A<S >B@C9F9AJ<< '�-1.1; '�-1.2; '�-1.3; '�-2.1; "#�-8.1; "#�-8.2; 

"#�-9.1; "#�-9.2 6 CDBJ9EE9 BE6B9A<S "#"# < CD98L9EF6G9F 6OCB?A9A<R 6OCGE>AB= >64-
?<H<>4J<BAAB= D45BFO.   

�FB7B64S BJ9A>4 EHBD@<DB64AABEF< >B@C9F9AJ<< '�-1.1; '�-1.2; '�-1.3; '�-2.1; 

"#�-8.1; "#�-8.2; "#�-9.1; "#�-9.2  BCD989?S9FES 6 C9D<B8 7BEG84DEF69AAB= <FB7B6B= 4F-
F9EF4J<<.  

� CDBJ9EE9 <;GK9A<S 8<EJ<C?<AO >B@C9F9AJ<< F4>:9 HBD@<DGRFES CBQF4CAB.  
"EAB6AO@< QF4C4@< HBD@<DB64A<S >B@C9F9AJ<= '�-1.1; '�-1.2; '�-1.3; '�-2.1; "#�-

8.1; "#�-8.2; "#�-9.1; "#�-9.2  CD< <;GK9A<< 8<EJ<C?<AO «�AHBD@4J<BAAO9 F9IAB?B7<< 
6 RD<8<K9E>B= 89SF9?PABEF<» S6?S9FES CBE?98B64F9?PAB9 <;GK9A<9 EB89D:4F9?PAB E6S;4A-
AOI @9:8G EB5B= F9@ GK95AOI ;4ASF<=. �;GK9A<9 >4:8B= F9@O CD98CB?4749F B6?489A<9 B5G-
K4RM<@<ES A9B5IB8<@O@< 89E>D<CFBD4@< (EBEF46?SRM<@<) >B@C9F9AJ<=. �?S BJ9A>< 
GDB6AS EHBD@<DB64AABEF< >B@C9F9AJ<= 6 CDBJ9EE9 <;GK9A<S 8<EJ<C?<AO «�AHBD@4J<BA-
AO9 F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<» CD98GE@BFD9AB CDB6989A<9 F9>GM97B >BA-
FDB?S GEC9649@BEF< CB F9@4@ (D4;89?4@) 8<EJ<C?<AO < CDB@9:GFBKAB= 4FF9EF4J<< CB 8<E-
J<C?<A9 3 ;4KёF. 

 

7.2. �B>4;4F9?< < >D<F9D<< BJ9A<64A<S >B@C9F9AJ<= A4 D4;?<KAOI QF4C4I <I HBD@<-
DB64A<S, BC<E4A<9 L>4? BJ9A<64A<S 

 

� IB89 <;GK9A<S F9@ (D4;89?B6) 8<EJ<C?<AO CB>4;4F9?S@< BJ9A<64A<S >B@C9F9AJ<= 
S6?SRFES  D9;G?PF4FO 6OCB?A9A<S F9EFB6 CB 8<EJ<C?<A9. 
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�D<F9D<< BJ9A>< D9;G?PF4FB6 F9EF<DB64A<S 

CB 8<EJ<C?<A9 «�AHBD@4J<BAAO9 F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<»: 

 

% 69DAOI D9L9A<= (BF69FB6) Ш>4?4 BJ9A<64A<S 

80-100 5 3 «"F?<KAB» 

61-89 4 3 «)BDBLB» 

40-60 3 3 «'8B6?9F6BD<F9?PAB» 

0-39 2 3 «!9G8B6?9F6BD<F9?PAB» 

 

�D< CDB6989A<< CDB@9:GFBKAB= 4FF9EF4J<< CB 8<EJ<C?<A9 «�AHBD@4J<BAAO9 
F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<» CB>4;4F9?S@< BJ9A<64A<S >B@C9F9AJ<= A4 
QF4C9 <;GK9A<S 8<EJ<C?<AO  S6?SRFES D9;G?PF4FO B5GK9A<S CB 8<EJ<C?<A9 (;A4A<S, G@9-
A<S, A46O><).  

 
�B>4;4F9?< BJ9A<64A<S >B@C9F9AJ<= 

#�-1.1 

З=45B: E<EF9@AO9 E6S;< < BFABL9A<S @9:8G S6?9A<S@<, CDBJ9EE4@< < B5N9>F4@< @<D4; @9FB8O CB<E>4 <A-
HBD@4J<<, 99 E<EF9@AB7B < >D<F<K9E>B7B 4A4?<;4. 
У<55B: CD<@9ASFP @9FB8O CB<E>4 <AHBD@4J<< <; D4;AOI <EFBKA<>B6; BEGM9EF6?SFP 99 >D<F<K9E><= 4A4?<; < 
E<AF9;; CD<@9ASFP E<EF9@AO= CB8IB8 8?S D9L9A<S CBEF46?9AAOI ;484K. 
В;4455B: A46O>4@< CD4>F<K9E>B= D45BFO E <AHBD@4J<BAAO@< <EFBKA<>4@<; ECBEB5ABEFPR BCD989?SFP, <A-
F9DCD9F<DB64FP < D4A:<DB64FP <AHBD@4J<R. 

#�-1.2 

З=45B:  BEAB6AO9 CB?B:9A<S E<EF9@AB7B < @9:8<EJ<C?<A4DAB7B CB8IB84 > D9L9A<R ;484K<, @4F9@4F<K9E><9  
EF4F<EF<K9E><9 @9FB8O B5D45BF>< <AHBD@4J<<. 
У<55B: BEGM9EF6?SFP CB<E> D9L9A<= CBEF46?9AAB= ;484K< A4 BEAB69 89=EF6<=, Q>EC9D<@9AF4 < BCOF4, D4EK9-
FB6;  BCD989?SFP EFD4F97<K9E><9 ;484K< < J9?96O9 CB>4;4F9?<; D4;D454FO64FP BC9D4F<6AO9 C?4AO D9L9A<S ;4-
84K<. 
В;4455B: ECBEB5ABEFPR CD98?474FP 64D<4AFO D9L9A<S CBEF46?9AAB= ;484K< < BJ9A<64FP <I 8BEFB<AEF64 < 
A98BEF4F><. 

#�-1.3 

З=45B: 6B;@B:AO9 64D<4AFO D9L9A<S F<C<KAOI ;484K. 
У<55B: B5BEAB6O64FP 64D<4AFO D9L9A<= CBEF46?9AAOI ;484K. 
В;4455B: @9FB84@< CD<ASF<S D9L9A<=; HBD@<DB64FP < 4D7G@9AF<DB64AAB BFEF4<64FP EB5EF69AAGR CB;<J<R  
CB D9L9A<R ;484K<. 

#�-2.1 

З=45B: CD<AJ<CO CBEF4AB6>< ;484K  < @9FB8O C?4A<DB64A<S; 6<8O C?4AB6 < >D<F9D<< BJ9A>< D9;G?PF4FB6 
C?4A<DB64A<S.  
У<55B: HBD@G?<DB64FP ;484K<; 6O86<74FP <89< < CB8IB8O CB D9L9A<R CBEF46?9AAOI ;484K; CD<@9ASFP CD4-
6<?4 < 4?7BD<F@O D9L9A<S CBEF46?9AAB= ;484K<; HBD@G?<DB64FP J9?< < ;484K<; 4A4?<;<DB64FP 4?PF9DA4F<6-
AO9 64D<4AFO D9L9A<= 8?S 8BEF<:9A<S CBEF46?9AAB= J9?< < ;484K. 
В;4455B: A46O>4@< D4;D45BF>< C?4A4 8BEF<:9A<S CBEF46?9AAB= J9?< < 6O89?9A<S CD<BD<F9FAOI ;484K 8?S  
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4) 8<47D4@@O; 

20. �4><@< E6B=EF64@< I4D4>F9D<;G9FES BC9D4J<S А6FB;4@9A4,  <ECB?P;G9@4S CD< CB87BFB6>9 
F9>EFB6B7B 8B>G@9AF4? 

1) D45BF49F 6 46FB@4F<K9E>B@ D9:<@9; 
2) D45BF49F CB8 GCD46?9A<9@ CB?P;B64F9?S; 
3) <ECD46?S9F BL<5>< 6 @B@9AF 66B84 F9>EF4; 
4) <ECD46?S9F BL<5>< 6 D4A99 66989AAB@ F9>EF9. 

21. �4><9 E?B64D< @B:AB CB8>?RK4FP CD< 6OCB?A9A<< C9D96B84 6 CDB7D4@@9 PROMT 

Professional? 

1) Q?9>FDBAAO= E?B64DP; 
2) 79A9D4?PAO= E?B64DP; 
3) CB?P;B64F9?PE><= E?B64DP: 
4) EC9J<4?<;<DB64AAO9 E?B64D<. 

22. %>B?P>B C4D4@9FDB6 @B:AB CB85<D4FP B8AB6D9@9AAB E CB@BMPR BC9D4J<< �B85BD 
C4D4@9FD4 6 Q?9>FDBAAOI F45?<J4I MS Excel? 

1) 1; 

2) 2;  

3) 3;  

4) CDB<;6B?PAB9 >B?<K9EF6B. 
23.  �?S >4><I J9?9= GEF4A46?<64RF ;4M<FG Q?9>FDBAAOI HBD@ CD< D45BF9 6 MS Word? 

1) 8?S <E>?RK9A<S 6B;@B:ABEF< <;@9A9A<S CBEFBSAAB= < C9D9@9AAB= K4EF9= HBD@; 
2) 8?S <E>?RK9A<S 6B;@B:ABEF< <;@9A9A<S CBEFBSAAB= K4EF< HBD@O; 
3) 8?S <E>?RK9A<S 6B;@B:ABEF< <;@9A9A<S C9D9@9AAB= K4EF< HBD@O; 
4) 8?S GEF4AB6>< D9:<@4 «&B?P>B 8?S KF9A<S». 
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24. !4;A4K9A<9 E6B8AOI F45?<J 6 MS Excel: 

1) HBD@4F<DB64A<9 84AAOI; 
2) EBDF<DB6>4 84AAOI; 
3) H<?PFD4J<S 84AAOI; 
4) CB86989A<9 <FB7B6. 

25. �4>B= F<C EEO?>< <@9RF <@9A4, CD<E64<649@O9 SK9=>4@ 6 MS Excel? 

1) BFABE<F9?PAO9; 
2) 45EB?RFAO9; 
3) E@9L4AAO9. 

26. �4><9 CD46<?4 E?98G9F EB5?R84FP CD< <ECB?P;B64A<< BC9D4J<< �B<E> D9L9A<O 6 MS 

Excel? 

1) 6?<SRM<9 SK9=>< 8B?:AO EB89D:4FP >BAEF4AFO, 4 A9 HBD@G?O; 
2) 6?<SRM<9 SK9=>< 8B?:AO EB89D:4FP HBD@G?O, 4 A9 >BAEF4AFO; 
3) J9?964S SK9=>4 8B?:A4 EB89D:4FP >BAEF4AFG, 4 A9 HBD@G?G; 
4) J9?964S SK9=>4 8B?:A4 EB89D:4FP HBD@G?G, 4 A9 >BAEF4AFG. 

27. � >4>B= CBE?98B64F9?PABEF< 6OCB?ASRFES 6OK<E?9A<S 6 MS Excel? 

1) E?B:9A<9; 
2) G@AB:9A<9; 
3) 6B;6989A<9 6 EF9C9AP; 
4) 89=EF6<S 6 E>B5>4I. 

28. #D< 6A98D9A<< 6 8B>G@9AF MS Word B5N9>F4, EB;84AAB7B 6 8DG7B@ CD<?B:9A<<: 
1) B5N9>F >BA69DF<DG9FES 6 HBD@4F CDB7D4@@O MS Word; 

2) B5N9>F @B:9F D984>F<DB64FPES ED98EF64@< EB;846L97B 97B CD<?B:9A<S; 
3) B5N9>F @B:9F D984>F<DB64FPES ED98EF64@< CDB7D4@@O MS Word; 

4) B5N9>F @B:9F EBID4ASFP E6S;P E <EIB8AO@ 8B>G@9AFB@. 
29. � >4>B@G D9;G?PF4FG CD<6B8<F GEF4AB6>4 ;4M<FO SK9=>< 6 MS Excel? 

1) A9?P;S D984>F<DB64FP EB89D:<@B9 SK9=><; 
2) 6 SK9=>9 @B7GF 5OFP E>DOFO HBD@G?O; 
3) 6 SK9=>9 A9 5G8GF BFB5D4:4FPES A<>4><9 84AAO9; 
4) 6 SK9=>G A9?P;S 66B8<FP A<>4><9 AB6O9 84AAO9. 

30. �4><9 <; G>4;4AAOI ED98EF6 A9 <ECB?P;GRFES CD< ;4M<F9 84AAOI BF 6<DGEB6? 
1) 4AF<6<DGEAO9 CDB7D4@@O; 
2) D9;9D6AB9 >BC<DB64A<9; 
3) E9F96O9 H<?PFDO; 
4) EF45<?<;4FBD C<F4A<S. 

31. 2D<8<K9E>4S E<?4 Q?9>FDBAAOI 8B>G@9AFB6 B59EC9K<649FES E CB@BMPR D9>6<;<FB6: 
1) >B8 <EFBKA<>4 < >B8 HBD@O 8B>G@9AF4; 
2) Q?9>FDBAA4S CB8C<EP BF69FEF69AAB7B ?<J4; 
3) 84F4 < AB@9D 8B>G@9AF4; 
4) 6<;4 RD<EF4. 

32. &9IAB?B7<< D4ECD989?9AAB= B5D45BF>< <AHBD@4J<< B59EC9K<64RFES: 
1) >B@@GA<>4J<BAAO@< <AHBD@4J<BAAO@< F9IAB?B7<S@<; 
2) F9IAB?B7<S@< 8BEFGC4 > D4ECD989?9AAO@ D9EGDE4@ < >B@@GA<>4J<BAAO@< 

<AHBD@4J<BAAO@< F9IAB?B7<S@<; 
3) F9IAB?B7<S@< C9D984K< H4=?B6; 
4) F9IAB?B7<S@< D4ECD989?9A<S C4@SF<. 

33. �BDCBD4F<6A4S <AHBD@4J<BAA4S E<EF9@4 - QFB E<EF9@4: 
1) CD98EF46?SRM4S <AHBD@4J<R C9DEBA4?G CD98CD<SF<S 8?S CD<ASF<S GCD46?9AK9E><I 

D9L9A<=; 
2) <ECB?P;GRM4S <AHBD@4J<BAAO9 F9IAB?B7<< 8?S BC9D4F<6AB7B GK9F4; 
3) 46FB@4F<;<DB64AAB7B CDB9>F<DB64A<S H<D@9AAB= CDB8G>J<<; 
4) B59EC9K<64RM4S E6S;< @9:8G CB8D4;89?9A<S@< >BDCBD4J<<. 
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34. "EAB6AO9 @9FB8O B59EC9K9A<S <AHBD@4J<BAAB= 59;BC4EABEF<: 
1) CD46B6O9, D97?4@9AF<DGRM<9 <AHBD@4J<BAAO9 BFABL9A<S 6 B5M9EF69; 
2) CDB7D4@@AB-F9IA<K9E><9, 
<E>?RK4RM<9 A9E4A>J<BA<DB64AAO= 8BEFGC, <E>4:9A<9 < GF9K>G <AHBD@4J<<; 
3) BD74A<;4J<BAAB-Q>BAB@<K9E><9, 
4) A4CD46?9AAO9 A4 EF4A84DF<;4J<R ECBEB5B6 < ED98EF6 ;4M<FO <AHBD@4J<<, >BAFDB?P 

A48 89=EF6<9@ C9DEBA4?4; 
35. �9;BC4EABEFP CD< D45BF9 E Internet B59EC9K<649FES: 

1) B7D4A<K9A<9@ <ECB?P;B64A<S 59EC?4FAOI < GE?B6AB-C?4FAOI CDB7D4@@; 
2) 6O5BDB@ BCD989?9AAOI GDB6A9= ;4M<FO 8?S 6E9I ;BA 59;BC4EABEF<; 
3) B7D4A<K9A<9@ 8BEFGC4 A9:9?4F9?PAB= <AHBD@4J<<; 
4) <ECB?P;B64A<9@ 4AF<6<DGEAOI CDB7D4@@. 

36. �4> A4;O649FES EI9@4 EB98<A9A<S G;?B6 >B@CPRF9DAB= E9F<? 
1) @4D>9DB@; 
2) CDBFB>B?B@; 
3) FBCB?B7<9=; 
4) 8B@9AB@. 

37. �4>4S <; G>4;4AAOI FBCB?B7<= ?B>4?PAOI E9F9= A9 S6?S9FES 54;B6B=? 
1) ;69;8BB5D4;A4S; 
2) D9?SJ<BAA4S; 
3) B5M4S L<A4; 
4) 6 6<89 >B?PJ4. 
 

"<CB6O9 6BCDBEO 8?S CB87BFB6>< > ;4K9FG, A9B5IB8<@O9 8?S BJ9A>< ;A4A<=, G@9A<=, 
A46O>B6 < BCOF4 89SF9?PABEF<, HBD@<DG9@OI 6 D9;G?PF4F9 BE6B9A<S 8<EJ<C?<AO 

 #�-1.1; #�-1.2; #�-1.3; #�-2.1; ���-8.1; ���-8.2; ���-9.1; ���-9.2 

 

1. "EAB6AO9 5?B>< >B@CPRF9D4. 
2. �<8O C4@SF< >B@CPRF9D4. 
3. �?4EE<H<>4J<S CDB7D4@@AB7B B59EC9K9A<S. 
4. #BASF<9 BC9D4J<BAAB= E<EF9@O. 
5. %B;84A<9, C9D9<@9AB64A<9 < G84?9A<9 C4CB>. 
6. �4> EB;84FP F9>EFB6O= H4=? 6 D984>FBD9 Word? 
7. �4> EBID4A<FP EB;84AAO= H4=? 6 D984>FBD9 Word? 
8. �89 A4IB8<FES CB?BE4 6O89?9A<S 6 Word? 
9. �OD46A<64A<9 F9>EF4 CB L<D<A9 EFD4A<JO. 
10. �OD46A<64A<9 ;47B?B6>4 CB J9AFDG. 
11. $4EEF4AB6>4 6 F9EF9 C9D9ABEB6. 
12. �BC<DB64A<9 HD47@9AFB6 F9>EF4. 
13. �BC<DB64A<9 HBD@4FB6. 
14. %CBEB5O EB;84A<S F45?<J. 
15. �6FBHBD@4F<DB64A<9 F45?<J. 
16. �O89?9A<9 Q?9@9AFB6 F45?<JO 8?S D984>F<DB64A<S. 
17. �4> 6O89?<FP 6ER F45?<JG? 
18. �EF46>4 < G84?9A<9 EFB?5JB6 < EFDB> 6 F45?<J9.  
19. "5N98<A9A<9 SK99> < D4;89?9A<9 SK99> F45?<JO.  
20. �4> A4D<EB64FP F45?<JG 6 D984>FBD9 Word? 
21. %B;84A<9 @AB7BEFD4A<KAB7B F9>EF4. 
22. �4> EB;84FP AB@9D4 EFD4A<J? 
23. %B;84A<9, D984>F<DB64A<9 < G84?9A<9 >B?BAF<FG?B6. 
24. �4> EB;84FP EABE>G? 
25. +FB F4>B9 �G>6<J4? 
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26. �4> 6EF46<FP 6 F9>EF E<@6B?O? 
27. �?S K97B AG:9A $4;DO6 EFD4A<JO? 
28. �4> EB;84FP �6FBEG@@G 6 Excel? 
29. �4> E>BC<DB64FP HBD@G?G E CB@BMPR @OL<? 
30. �4> 6ODB6ASFP ;47B?B6B> CB J9AFDG F45?<JO 6 Excel? 
31. �4> EB;84FP D4@>< 8?S F45?<J? 
32. �4> <;@9A<FP L<D<AG EFB?5JB6 E CB@BMPR 6>?48><  4>9F? 
33. %B;84A<9 < D984>F<DB64A<9 8<47D4@@ 6 Excel 
34. +FB F4>B9 54;O 84AAOI? 
35. %B;84A<9 F45?<J �� 6 D9:<@9 >BAEFDG>FBD4. 
36. &<CO < E6B=EF64 CB?9= ��. 
37. �<8O E6S;< @9:8G F45?<J4@< ��. 
38. �4> E6S;4FP F45?<JO @9:8G EB5B=? 
39. �?S K97B AG:AO ;4CDBEO? 
40. �4> <ECB?P;G9FES 6 �� �BAEG?PF4AF#?RE 5OEFDO= CB<E>? 
41. +FB EB89D:<FES 6 ECD46BKAB= <AHBD@4J<< �BAEG?PF4AF#?RE? 
42. !4;A4K9A<9 >4DFBK>< CB<E>4 6 �BAEG?PF4AF#?RE. 

 

8. �9D9K9AP BEAB6AB= < 8BCB?A<F9?PAB= GK95AB= ?<F9D4FGDO, A9B5IB8<@B= 8?S BE6B9-
A<S 8<EJ<C?<AO 

�A=>6=4я ;8B5@4BC@4: 
1. �9@<8B6, �.!. "EAB6O <AHBD@4F<><: GK95A<> / �9@<8B6 �.!., �BAB64?B64 ".�., �BEF<>B6 

2.�., &9DAB6E>B6 �.�. 4  BE>64: �AB$GE, 2020. 4 391 E. 4 (8?S 54>4?46DB6). 4 ISBN 978-5-406-

00107-3. 4 URL: http://book.ru/book/933941 4 &9>EF: Q?9>FDBAAO=.  
2. �GD><A, �.�. �AHBD@4F<>4: GK95AB-@9FB8<K9E>B9 CBEB5<9: [16+] / �.�. �GD><A, ".!. ,?O-

>B64; !B6BE<5<DE><= 7BEG84DEF69AAO= F9IA<K9E><= GA<69DE<F9F. 3 !B6BE<5<DE>: !B6BE<5<DE><= 
7BEG84DEF69AAO= F9IA<K9E><= GA<69DE<F9F, 2019. 3 59 E.: <?. 3 $9:<@ 8BEFGC4: CB CB8C<E>9. 3 URL: 

http://biblioclub.ru/index.php?page=book&id=573769 3 ISBN 978-5-7782-3973-9. 3 &9>EF: Q?9>FDBAAO=. 
 

 Д>?>;=8B5;P=4я ;8B5@4BC@4: 
1. �4?G7SA, �.). �AHBD@4F<>4. �AHBD@4J<BAAO9 F9IAB?B7<< < E<EF9@O: GK95AB9 CBEB5<9: 

[16+] / �.). �4?G7SA;  <A<EF9DEF6B B5D4;B64A<S < A4G>< $BEE<=E>B= (989D4J<<, $BEFB6E><= 7BEG-
84DEF69AAO= Q>BAB@<K9E><= GA<69DE<F9F ($�!)). 3 $BEFB6-A4-�BAG: �;84F9?PE>B-CB?<7D4H<K9E><= 
>B@C?9>E $�1' ($�!)), 2018. 3 80 E.: EI9@., F45?., <?. 3 $9:<@ 8BEFGC4: CB CB8C<E>9. 3 URL: 

http://biblioclub.ru/index.php?page=book&id=567017 3 �<5?<B7D. 6 >A. 3 ISBN 978-5-7972-2466-2. 3 
&9>EF: Q?9>FDBAAO=.  

2. �AHBD@4F<>4: ?45BD4FBDAO9 D45BFO < F9EFO: [16+] / #.�. �4?4>L<A, �.�. %BEA<A, �.�. �4-
?<A<A < 8D.;  <A<EF9DEF6B B5D4;B64A<S < A4G>< $BEE<=E>B= (989D4J<<, 'A<69DE<F9F �& ". 3 
%4A>F-#9F9D5GD7: 'A<69DE<F9F �& ", 2019. 3 59 E.: <?., EI9@. 3 $9:<@ 8BEFGC4: CB CB8C<E>9. 3 URL: 

http://biblioclub.ru/index.php?page=book&id=564005 3 �<5?<B7D. 6 >A. 3 &9>EF: Q?9>FDBAAO=.   
 

�5@8>48ч5A:85 8744=8я: 

1. �6FB@4F<;4J<S CDBJ9EEB6 GCD46?9A<S / D98. �.�.  4>?496. 3 '?PSAB6E>: !4GKAB-
CDB<;6B8EF69AAB9 B5N98<A9A<9 « 4DE», 2019, 2018, 2017, 2016, 2015. 3 $9:<@ 8BEFGC4: CB CB8C<E>9. 
3 URL: http://biblioclub.ru/index.php?page=journal_red&jid=119282 3 ISSN 1991-2927. 3 &9>EF: Q?9>-
FDBAAO=. 

2. �9EFA<> �EFD4I4AE>B7B 7BEG84DEF69AAB7B F9IA<K9E>B7B GA<69DE<F9F4. %9D<S: 'CD46?9A<9, 
6OK<E?<F9?PA4S F9IA<>4 < <AHBD@4F<>4 / 7?. D98. �.2. �6SF>B6E>4S; GKD98. �EFD4I4AE><= 7BEG84D-

http://book.ru/book/933941
http://biblioclub.ru/index.php?page=book&id=573769%20
http://biblioclub.ru/index.php?page=book&id=567017%20
http://biblioclub.ru/index.php?page=book&id=564005%20
http://biblioclub.ru/index.php?page=journal_red&jid=119282


22 

 

EF69AAO= F9IA<K9E><= GA<69DE<F9F. 3 �EFD4I4AP: �EFD4I4AE><= �BEG84DEF69AAO= &9IA<K9E><= 'A<-
69DE<F9F, 2020, 2019, 2018, 2017, 2016, 2015, 2014, 2013, 2012, 2011, 2010, 2009. 3 $9:<@ 8BEFGC4: CB 
CB8C<E>9. 3 URL: http://biblioclub.ru/index.php?page=journal_red&jid=596084 3 ISSN 2072-9502 (Print).- 

ISSN 2224-9761 (Online). 3 &9>EF: Q?9>FDBAAO=. 
3. %<EF9@AO= 48@<A<EFD4FBD / <;8. «.<. ��; 7?. D98. �. #B?B:969J. 3  BE>64: #B?B:969J < 

C4DFA9DO, 2019, 2018, 2017, 2016. 3 $9:<@ 8BEFGC4: CB CB8C<E>9. 3 URL:  

http://biblioclub.ru/index.php?page=journal_red&jid=562444 3 ISSN 1813-5579. 3 &9>EF: Q?9>FDBAAO=. 
4. ��&. �<;A9E & �AHBD@4J<BAAO9 F9IAB?B7<< / <;8. """ «%<A8<>4F 13»; 7?. D98. �. #B?B:9-

69J. 3  BE>64: %<A8<>4F 13, 2019, 2018, 2017, 2016, 2015. E. 3 $9:<@ 8BEFGC4: CB CB8C<E>9. 3 URL: 

http://biblioclub.ru/index.php?page=journal_red&jid=430331 3 ISSN 2313-8718. 3 &9>EF: Q?9>FDBAAO=.  
5. %FG89AF. �EC<D4AF. �EE?98B64F9?P: 6E9DBEE<=E><= A4GKAO= :GDA4? / 7?. D98. �.%. �4:<A; 

GKD98. �.%. �4:<A. 3 �?48<6BEFB>: 1>EC9DF-!4G>4, 2020, 2019, 2018, 2017, 2016, 2015. 3 $9:<@ 8B-
EFGC4: CB CB8C<E>9. 3 URL: http://biblioclub.ru/index.php?page=journal_red&jid=561963 3 &9>EF: Q?9>-
FDBAAO=. 

6. !4G>4 < :<;AP / 7?. D98. �.�. �B;B6E>4S; GKD98. $984>J<S :GDA4?4 «!4G>4 < :<;AP». 3 
 BE>64: !4G>4 < :<;AP, 2020, 2019, 2018, 2017, 2016, 2015, 2014, 2013, 2012. 3 $9:<@ 8BEFGC4: CB 
CB8C<E>9. 3 URL: http://biblioclub.ru/index.php?page=journal_red&jid=597581 3 ISSN 0028-1263. 3 
&9>EF: Q?9>FDBAAO=.                                           

9. �9D9K9AP D9EGDEB6 <AHBD@4J<BAAB-F9?9>B@@GA<>4J<BAAB= E9F< «�AF9DA9F», A9B5-
IB8<@OI 8?S BE6B9A<S 8<EJ<C?<AO  

4) Q?9>FDBAAO9 B5D4;B64F9?PAO9 D9EGDEO (-� ): 
1. *9AFD4?PAO= BH<J<4?PAO= CBDF4? $BEE<=E>B= (989D4J<< 3 E4=F «"H<J<4?PA4S 

$BEE<S», D4;@9M9AAO= CB 48D9EG http://gov.ru. 

2.  <A<EF9DEF6B B5D4;B64A<S < A4G>< $BEE<=E>B= (989D4J<< [1?9>FDBAAO= D9EGDE] 3 
$9:<@ 8BEFGC4: http://mon.gov.ru/;  

3. !4GKA4S C9847B7<K9E>4S 5<5?<BF9>4 <@. �.�. 'L<AE>B7B [1?9>FDBAAO= D9EGDE] 3 
$9:<@ 8BEFGC4: http://www.gnpbu.ru;  

4. $BEE<=E>4S 7BEG84DEF69AA4S 5<5?<BF9>4 [1?9>FDBAAO= D9EGDE] 3 $9:<@ 8BEFGC4: 
http://www.rsl.ru; 

 

5) Q?9>FDBAAB-5<5?<BF9KAO9 E<EF9@O (-�!):  
№ 
C/C 

�<EJ<C?<A4 %EO?>4 A4 <AHBD@4J<-
BAAO= D9EGDE 

!4<@9AB64A<9 D4;D45BF-
>< 6 Q?9>FDBAAB= HBD@9 

�BEFGCABEFP/EDB> 89=EF6<S 
8B7B6BD4 

1. 

�AHBD@4F<>4 < 54;O 
84AAOI www.book.ru 

1?9>FDBAAB-
5<5?<BF9KA4S E<EF9@4 

(1�%) 

�A8<6<8G4?PAO= A9B7D4A<-
K9AAO= 8BEFGC <; ?R5B= FBK-
><, 6 >BFBDB= <@99FES 8BEFGC  

> E9F< �AF9DA9F 

2. 

�AHBD@4F<>4 < 54;O 
84AAOI www.biblioclub.ru 

1?9>FDBAAB-
5<5?<BF9KA4S E<EF9@4 

(1�%) 
«'A<69DE<F9FE>4S 5<5-
?<BF9>4 BA?4=A» 

�A8<6<8G4?PAO= A9B7D4A<-
K9AAO= 8BEFGC <; ?R5B= FBK-
><, 6 >BFBDB= <@99FES 8BEFGC  

> E9F< �AF9DA9F 

 

6) C9D9K9AP CDBH9EE<BA4?PAOI 54; 84AAOI 

'A<69DE<F9FE>4S <AHBD@4J<BAA4S 
E<EF9@4 $"%%�3 

http://uisrussia.msu.ru/ 

&9@4F<K9E>4S Q?9>FDBAA4S 5<5?<BF9>4 < 54;4 8?S CD<>?48AOI <EE?98B64A<= 

6 B5?4EF< Q>BAB@<><, GCD46?9A<S, EBJ<B?B7<<, ?<A76<EF<><, H<?BEBH<<, 
H<?B?B7<<, @9:8GA4DB8AOI BFABL9A<=, CD464. 

(989D4?PA4S E?G:54 7BEG84D- '8B6?9F6BD9A<9 CBFD95ABEF9= BD74AB6 6?4EF< < GCD46?9A<S, ED98EF6 @4EEB-

http://biblioclub.ru/index.php?page=journal_red&jid=596084
http://biblioclub.ru/index.php?page=journal_red&jid=562444
http://biblioclub.ru/index.php?page=journal_red&jid=430331
http://biblioclub.ru/index.php?page=journal_red&jid=561963
http://biblioclub.ru/index.php?page=journal_red&jid=597581
http://gov.ru/
http://mon.gov.ru/
http://www.gnpbu.ru/
http://www.rsl.ru/
http://www.book.ru/
http://www.biblioclub.ru/
http://uisrussia.msu.ru/
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EF69AAB= EF4F<EF<>< 

http://www.gks.ru/ 

6B= <AHBD@4J<<, A4E9?9A<S, A4GKAB= B5M9EF69AABEF<, >B@@9DK9E><I BD74-
A<;4J<= < CD98CD<A<@4F9?9=, @9:8GA4DB8AOI BD74A<;4J<= 6 D4;ABB5D4;-
AB=, B5N9>F<6AB= < CB?AB= EF4F<EF<K9E>B= <AHBD@4J<< 3 7?46A4S ;484K4 
(989D4?PAB= E?G:5O 7BEG84DEF69AAB= EF4F<EF<><.  
 9:8GA4DB8A4S Q>EC9DF<;4 CD<;A4?4 EF4F<EF<K9E><9 84AAO9 (989D4?PAB= 
E?G:5O 7BEG84DEF69AAB= EF4F<EF<>< A489:AO@<. 

A4GKA4S Q?9>FDBAA4S 5<5?<BF9>4 
Elibrary  

 http://elibrary.ru/ 

!4GKA4S Q?9>FDBAA4S 5<5?<BF9>4 eLIBRARY.RU - QFB >DGCA9=L<= DBEE<=-
E><= <AHBD@4J<BAAB-4A4?<F<K9E><= CBDF4? 6 B5?4EF< A4G><, F9IAB?B7<<, 
@98<J<AO < B5D4;B64A<S, EB89D:4M<= D9H9D4FO < CB?AO9 F9>EFO 5B?99 26 
@?A. A4GKAOI EF4F9= < CG5?<>4J<=, 6 FB@ K<E?9 Q?9>FDBAAO9 69DE<< 5B?99 
5600 DBEE<=E><I A4GKAB-F9IA<K9E><I :GDA4?B6, <; >BFBDOI 5B?99 4800 
:GDA4?B6 6 BF>DOFB@ 8BEFGC9 

E4=F �AEF<FGF4 A4GKAB= <AHBD@4-
J<< CB B5M9EF69AAO@ A4G>4@ 
$�!.  
 http://www.inion.ru 

�<5?<B7D4H<K9E><9 54;O 84AAOI �!�"! $�! CB EBJ<4?PAO@ < 7G@4A<-
F4DAO@ A4G>4@ 698GFES E A4K4?4 1980-I 7B8B6. "5M<= B5Nё@ @4EE<6B6 EB-
EF46?S9F 5B?99 3 @?A. 500 FOE. ;4C<E9= (84AAO9 A4 1 SA64DS 2012 7.). �:9-
7B8AO= CD<DBEF - B>B?B 100 FOE. ;4C<E9=. 
� 54;O 84AAOI 6>?RK4RFES 4AABF<DB64AAO9 BC<E4A<S >A<7 < EF4F9= <; 
:GDA4?B6 < E5BDA<>B6 A4 140 S;O>4I, CBEFGC<6L<I 6 (GA84@9AF4?PAGR 
5<5?<BF9>G �!�"! $�!. 
"C<E4A<S EF4F9= < >A<7 6 54;4I 84AAOI EA45:9AO L<HDB@ ID4A9A<S < EEO?-
>4@< A4 CB?AO9 F9>EFO <EFBKA<>B6 <; !4GKAB= Q?9>FDBAAB= 5<5?<BF9><. 

(989D4?PAO= CBDF4? «$BEE<=E>B9 
B5D4;B64A<9» [1?9>FDBAAO= D9-
EGDE] 3 http://www.edu.ru 

$989D4?PAO= CBDF4? « BEE<=E>B9 B5D4;B64A<9» – GA<>4?PAO= �AF9D-
A9F-D9EGDE 6 EH9D9 B5D4;B64A<S < A4G><.  
�:98A96AB CG5?<>G9F E4@O9 4>FG4?PAO9 AB6BEF<, 4ABAEO EB5OF<=, <AHBD-
@4J<BAAO9 @4F9D<4?O 8?S L<DB>B7B >DG74 K<F4F9?9=. �:9A989?PAB A4 CBD-
F4?9 D4;@9M4RFES Q>E>?R;<6AO9 @4F9D<4?O, <AF9D6PR E 698GM<@< EC9J<4-
?<EF4@< 3 C9847B74@<, CE<IB?B74@<, GK9AO@<, D9CBDF4:< < 4A4?<F<K9E><9 
EF4FP<.  
+<F4F9?< CB?GK4RF 8BEFGC > ABD@4F<6AB-CD46B6B= 54;9 EH9DO B5D4;B64A<S, 
BA< @B7GF CB?P;B64FPES E4@O@< D4;?<KAO@< CB?9;AO@< E9D6<E4@< 3 F4><-
@<, >4> BA?4=A-F9EF<DB64A<9, BCDBEO CB 4>FG4?PAO@ F9@4@ < F.8.  

 

10. �9FB8<K9E><9 D9>B@9A84J<< CB BE6B9A<R 8<EJ<C?<AO 

10.1 �5M<9 @9FB8<K9E><9 D9>B@9A84J<< CB BE6B9A<R 8<EJ<C?<AO «�AHBD@4J<BAAO9 
F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<» 

 

'EC9LAB9 B6?489A<9 EB89D:4A<9@ 8<EJ<C?<AO «�AHBD@4J<BAAO9 F9IAB?B7<< 6 RD<-
8<K9E>B= 89SF9?PABEF<» CD98CB?4749F 6OCB?A9A<9 DS84 D9>B@9A84J<=. 

!9B5IB8<@B BD<9AF<DB64FPES A4 CD<B5D9F9A<9 >B@C9F9AJ<=, ;4>D9C?9AAOI ;4 84AAB= 
8<EJ<C?<AB=. 

%?98G9F 6A<@4F9?PAB <;GK<FP @4F9D<4?O, I4D4>F9D<;GRM<9 8<EJ<C?<AG < BCD989?SR-
M<9 J9?96GR GEF4AB6>G, 4 F4>:9 D45BKGR CDB7D4@@G 8<EJ<C?<AO. 1FB CB;6B?<F K9F>B CD98-
EF46?SFP, 6B-C9D6OI, >DG7 <;GK49@OI CDB5?9@; 6B-6FBDOI, 7?G5<AG <I CBEF<:9A<S. 

%?98G9F SEAB CD98EF46?SFP J9?P BE6B9A<S GK95AB= 8<EJ<C?<AO. &4>:9 A9B5IB8<@B 
G@9FP E?GL4FP < >BAEC9>F<DB64FP ?9>J<<, A4 >BFBDOI CD<6B8SFES AB69=L<9 84AAO9 A4G><; 
E<EF9@4F<K9E>< CBE9M4FP CD4>F<K9E><9 ;4ASF<S; BFK<FO64FPES C9D98 CD9CB8464F9?9@ ;4 
CDBCGM9AAO9 ;4ASF<S. 

!9B5IB8<@B 7BFB6<FPES < 4>F<6AB GK4EF6B64FP 6 <AF9D4>F<6AOI ;4ASF<SI, FD95GRM<I 
4>F<6AB= GEFAB= >B@@GA<>4J<<. 

�AF9D4>F<6AO9 HBD@O CDB6989A<S ;4ASF<= CD98CB?474RF B5GK9A<9 6 EBFDG8A<K9EF69. 
�E9 GK4EFA<>< B5D4;B64F9?PAB7B CDBJ9EE4 (CD9CB8464F9?P < B5GK4RM<9ES) 6;4<@B89=EF6GRF 
8DG7 E 8DG7B@, B5@9A<64RFES <AHBD@4J<9=, EB6@9EFAB D9L4RF CDB5?9@O, @B89?<DGRF E<FG-
4J<<.  

http://www.gks.ru/
http://elibrary.ru/
http://www.inion.ru/
http://www.edu.ru/
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"EAB6AO@< 6<84@< GK95AB= D45BFO S6?SRFES ?9>J<<, CD4>F<K9E><9 ;4ASF<S, 4 F4>:9 
<A8<6<8G4?PAO9 >BAEG?PF4J<<. 

� IB89 ?9>J<BAAOI ;4ASF<= B5GK4RM<@ES D9>B@9A8G9FES: 
- >BAEC9>F<DB64FP GK95AO= @4F9D<4?, B5D4M4S 6A<@4A<9 A4 BCD989?9A<S, D4E>DO64-

RM<9 EB89D:4A<9 F9I <?< <AOI S6?9A<=, 6O6B8O; 
- ;48464FP CD9CB8464F9?R GFBKASRM<9 6BCDBEO E J9?PR GSEA9A<S F9BD9F<K9E><I CB-

?B:9A<=, D4;D9L9A<S ECBDAOI E<FG4J<=. 
� IB89 CB87BFB6>< > CD4>F<K9E><@ ;4ASF<S@ A9B5IB8<@B: 
- B;A4>B@<FPES E EB89D:4A<9@ >BAEC9>F4 ?9>J<=, D4;89?4@< GK95A<>B6 < GK95AOI CB-

EB5<=, <;GK<FP BEAB6AGR ?<F9D4FGDG, B;A4>B@<FPES E 8BCB?A<F9?PAB= ?<F9D4FGDB=, AB6O@< 
CG5?<>4J<S@< 6 C9D<B8<K9E><I <;84A<SI; 

- A4 CB?SI >BAEC9>FB6 ?9>J<= 89?4FP CB@9F><, 8BCB?ASRM<9 @4F9D<4? ?9>J<<, 6AB-
E<FP 8B546?9A<S <; ?<F9D4FGDO, D9>B@9A8B64AAB= CD9CB8464F9?9@. 

�DB@9 FB7B, AG:AB 5OFP 7BFB6O@ > 6OEFGC?9A<R CB 6E9@ CBEF46?9AAO@ 6 C?4A9 6B-
CDBE4@, CDBS6?SFP @4>E<@4?PAGR 4>F<6ABEFP CD< <I D4EE@BFD9A<<, 6OCB?A9A<R D4;ABGDB6-
A96OI ;484A<= D4;?<KAB7B I4D4>F9D4. 

�>F<6AB9 <ECB?P;B64A<9 @9FB8B6 CDB9>FAB= D45BFO, 7DGCCB6OI 8<E>GEE<=, CDBE@BF-
D4 < 4A4?<;4 GK95AOI H<?P@B6 CD98CB?4749F 4>F<6AB9 D9K96B9 GK4EF<9, KFB FD95G9F 6>?RK9-
A<S @OE?<F9?PAB= 89SF9?PABEF< < 6OD45BF>< 6 E959 A46O>B6 E4@BEFBSF9?PAB= D45BFO, >D<-
F<K9E>B7B 4A4?<;4 < A46O>B6 CG5?<KAB7B 6OEFGC?9A<S, GK4EF<S 6 8<E>GEE<< E B5BEAB64A<9@ 
E6B9= CB;<J<<. �OEFGC?9A<9 8B?:AB EFDB<FPES E6B5B8AB, G598<F9?PAB < 4D7G@9AF<DB64AAB. 
 B:AB B5D4M4FPES > ;4C<ES@ >BAEC9>F4 < ?9>J<=, A9CBED98EF69AAB > C9D6B<EFBKA<>4@, <E-
CB?P;B64FP ;A4A<9 IG8B:9EF69AAB= ?<F9D4FGDO < <E>GEEF64, H4>FO < A45?R89A<S EB6D9@9A-
AB= :<;A< < F. 8. "K9AP 64:AB 4>F<6AB GK4EF6B64FP 6 8<E>GEE<< CB B5EG:849@O@ CDB5?9@4@ 
< CD< A9B5IB8<@BEF< B5D4M4FPES ;4 >BAEG?PF4J<9= > CD9CB8464F9?R. 

�?S GEC9LAB7B B5GK9A<S A9B5IB8<@B <@9FP CB85BD>G ?<F9D4FGDO, 8BEF4FBKAGR 8?S 
<;GK9A<S 8<EJ<C?<AO.  

#D< QFB@ E?98G9F <@9FP 6 6<8G, KFB AG:A4 ?<F9D4FGD4 D4;?<KAOI 6<8B6: 
4) BEAB6A4S ?<F9D4FGD4 3 GK95A<><, GK95AO9 < GK95AB-@9FB8<K9E><9 CBEB5<S; 
5) 8BCB?A<F9?PA4S ?<F9D4FGD4 3 E5BDA<>< A4GKAOI EF4F9=, CG5?<>4J<< 6 A4GKAOI 

:GDA4?4I; 
6) ECD46BKA4S ?<F9D4FGD4 3 QAJ<>?BC98<<, E?B64D<, F9@4F<K9E><9, F9D@<AB?B7<K9E><9 

ECD46BKA<><. 
� IB89 CD4>F<K9E><I ;4ASF<= CD<B5D9F4RFES A46O><, A9B5IB8<@O9 8?S 84?PA9=L9= 

CDBH9EE<BA4?PAB= 89SF9?PABEF<, 6 FB@ K<E?9 A46O>< <ECB?P;B64A<S EB6D9@9AAOI <AHBD@4-
J<BAAOI F9IAB?B7<=. 

#D4>F<K9E><9 ;4ASF<S CB 8<EJ<C?<A9 @B7GF CDB6B8<FES 6 >B@CPRF9DAOI >?4EE4I (?4-
5BD4FBD<SI) < @G?PF<@98<=AOI 4G8<FBD<SI, CD< QFB@ A9B5IB8<@B B;A4>B@<FPES < EB5?R-
84FP CD46<?4 F9IA<>< 59;BC4EABEF< < ;4M<FO <AHBD@4J<<.  
 

10.2. �9FB8<K9E><9 D9>B@9A84J<< CB E4@BEFBSF9?PAB= D45BF9 CB 8<EJ<C?<A9 «�AHBD-
@4J<BAAO9 F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF< » 

"E6B9A<9 EB89D:4A<S 8<EJ<C?<AO CD98CB?4749F E4@BEFBSF9?PAGR D45BFG CB <;GK9A<R 
BCD989?9AAOI 6BCDBEB6 6AGFD< >4:8B= F9@O. �4AAO9 6BCDBEO B5B;A4K9AO ;A4>B@ (*).  

%4@BEFBSF9?PA4S D45BF4 CD98CB?4749F CB87BFB6>G >BAEC9>F4 G>4;4AAB= CD9CB8464F9?9@ 
?<F9D4FGDO. �BAEC9>F BHBD@?S9FES CB BCD989?9AAB= HBD@9. 
                                     

!4;64A<9 <EFBKA<>4 E 6OIB8AO@< 84AAO@< 
$4EE@4FD<649@4S F9-
@4/CDB5?9@4 

�BAEC9>F<6AO= F9>EF CB F9-
@9/CDB5?9@9 

%FD4A<J4 (O) �BCDBEO > F9>EFG CB D4E-
E@4FD<649@B= F9-
@9/CDB5?9@9 
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     �BAEC9>FO CDB69DSRFES CD9CB8464F9?9@ < @B7GF EF4FP BEAB6B= 8?S 59E98O <?< 8?S 6O-
CB?A9A<S >4>B7B-?<5B ;484A<S 6 IB89 CD4>F<K9E>B7B ;4ASF<S. 

%4@BEFBSF9?PA4S D45BF4 F4>:9 @B:9F CD98CB?474FP CB87BFB6>G D9H9D4F4, 8B>?484 <?< 
EBB5M9A<S, >BFBDO9 ;4E?GL<64RFES A4 ;4ASF<< < @B7GF E?G:<FP @4F9D<4?B@ 8?S BD74A<;4-
J<< 7DGCCB6B= 8<E>GEE<< < 8DG7<I <AF9D4>F<6AOI HBD@ B5GK9A<S. 

%4@BCB87BFB6>4 CD98GE@4FD<649F B5M9A<9 E CD9CB8464F9?9@ 8?S CB?GK9A<S >BAEG?P-
F4J<= CB E?B:AO@ 8?S CBA<@4A<S 6BCDBE4@ < ?B7<>9 <I <;GK9A<S. �BAEG?PF4J<< CD9CB8464-
F9?P CDB6B8<F >4> 6 BKAB= HBD@9, F4> < CBED98EF6B@ 8<EF4AJ<BAAOI F9IAB?B7<=. 

11. �9D9K9AP <AHBD@4J<BAAOI F9IAB?B7<=, <ECB?P;G9@OI CD< BEGM9EF6?9A<< B5D4;B-
64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9, 6>?RK4S C9D9K9AP CDB7D4@@AB7B B59EC9K9A<S < 
<AHBD@4J<BAAB-ECD46BKAOI E<EF9@ 

� CDBJ9EE9 D94?<;4J<< B5D4;B64F9?PAB= CDB7D4@@O CD< BEGM9EF6?9A<< B5D4;B64F9?P-
AB7B CDBJ9EE4 CB 8<EJ<C?<A9 «�AHBD@4J<BAAO9 F9IAB?B7<< 6 RD<8<K9E>B= 89SF9?PABEF<» 
CD<@9ASRFES E?98GRM<9 <AHBD@4J<BAAO9 F9IAB?B7<<: 

1. 4G8<B-, 6<89B-, <AO9 89@BAEFD4J<BAAO9 ED98EF64 (6 FB@ K<E?9 6<89B?9>J<< < CD9-
;9AF4J<<); 

2. 8BEFGC 6 D9:<@9 on-line 6 1?9>FDBAAO9 5<5?<BF9KAO9 E<EF9@O; 
3. 8BEFGC B5GK4RM<@ES 6 Q?9>FDBAAGR <AHBD@4J<BAAB-B5D4;B64F9?PAGR ED98G. 
 

�DB7D4@@AB9 B59EC9K9A<9:  
1. �:97B8ABB5AB6?O9@B9 ?<J9A;<BAAB9 �� 

Windows 7 Professional Rus x64.  

Microsoft Office Pro plus Rus 2010.  

Kaspersky Endpoint Security 10.  

 2. !6B5B8AB D4ECDBEFD4AO9@B9 �� 

7-Zip 

 K-Lite  

Adobe Reader XI  

 

�AHBD@4J<BAAB-ECD46BKAO9 E<EF9@O: 
- %CD46BKAB-CD46B64S E<EF9@4 «�BAEG?PF4AF #?RE» 3 www.consultant.ru 

- �AHBD@4J<BAAB-CD46B6B9 B59EC9K9A<9 «�4D4AF» 3 www.garant.ru 

12. �C<E4A<9 @4F9D<4?PAB-F9IA<K9E>B= 54;O, A9B5IB8<@B= 8?S BEGM9EF6?9A<S B5D4;B-
64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9 

�G8<FBDAO= HBA8, A9B5IB8<@O= 8?S BEGM9EF6?9A<S B5D4;B64F9?PAB7B CDBJ9EE4 CB 
8<EJ<C?<A9 CD98EF46?S9F EB5B= GK95AO9 4G8<FBD<< 8?S CDB6989A<S GK95AOI ;4ASF<= ?9>J<-
BAAB7B F<C4, E9@<A4DE>B7B F<C4, 7DGCCB6OI < <A8<6<8G4?PAOI >BAEG?PF4J<=, F9>GM97B >BA-
FDB?S < CDB@9:GFBKAB= 4FF9EF4J<<. �4AAO9 GK95AO9 CB@9M9A<S G>B@C?9>FB64AO EC9J<4?<-
;<DB64AAB= @959?PR < F9IA<K9E><@< ED98EF64@< B5GK9A<S, E?G:4M<@< 8?S CD98EF46?9A<S 
GK95AB= <AHBD@4J<< 5B?PLB= 4G8<FBD<<. �G8<FBD<<, BEA4MёAAO9 EF4J<BA4DAO@ @G?PF<-
@98<=AO@/C9D9ABEAO@ @G?PF<@98<=AO@ B5BDG8B64A<9@, BEA4M9AO L<DB>BCB?BEAO@ 8B-
EFGCB@ 6 E9FP <AF9DA9F. 
 

�<8 ;4ASF<S: �G8<FBDAO= HBA8 �EA4M9A<9*: 
�9>J<< #K95A4S 4G8<FBD<S № 

329. �B@CPRF9DAO= 
>?4EE. �45BD4FBD<S >B@-
CPRF9DAOI E9F9= 8?S 
CDB6989A<S ;4ASF<= ?9>-

!C9J<4?<;<DB64AA4O @959?P: 
%FB? >B@CPRF9DAO= 8?S CD9CB8464F9?S 3 1 LF., 
>D9E?B >B@CPRF9DAB9 8?S CD9CB8464F9?S 3 1 LF., 
>B@CPRF9DAO9 EFB?O 3 18 LF.,  >B@CPRF9DAO9 >D9E-
?4 3 18 LF.,  FG@54 > EFB?G CD9CB8464F9?S 3 1 LF.,  

../Downloads/www.consultant.ru
../Downloads/www.garant.ru
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J<BAAB7B F<C4, E9@<A4D-
E>B7B F<C4, 7DGCCB6OI < 
<A8<6<8G4?PAOI >BAEG?P-
F4J<=, ?45BD4FBDAOI D45BF 
< CD4>F<K9E>B= CB87BFB6-
><, F9>GM97B >BAFDB?S < 
CDB@9:GFBKAB= 4FF9EF4-
J<<.  
 

>4H98D4 3 1 LF., 8BE>4 @4D>9DA4S B8ABEF6BDK4F4S 3 1 

LF., 
'K95AO9 C?4>4FO: 
1. "5N9>F 
2. 'EFDB=EF6B 6O6B84 <AHBD@4J<< 

3. $4;AB6<8ABEF< >B@CPRF9DB6 
4. �9=EF6<9 E <AHBD@4J<9= 

5. 'EFDB=EF6B 66B84 <AHBD@4J<< 

6. �9>BD<DB64A<9 <AHBD@4J<< 

7. #D98EF46?9A<9 <AHBD@4J<< K9?B69>B@ < >B@-
CPRF9DB@ 

8. &9IA<>4 59;BC4EABEF< 

9. �B@CPRF9D 
10. #9D<H9D<=AO9 GEFDB=EF64 >B@CPRF9D4: 
11. �<8O <AHBD@4J<< 

12. �EFBD<S D4;6<F<S 6OK<E?<F9?PAB= F9IA<><. 
�5BDG8B64A<9 < F9IA<K9E><9 ED98EF64 B5GK9A<O: 
CD<AF9D HP Laser Get 1100 3 1 LF., >B@CPRF9DAO9 
>B?BA>< Genius SP 3 205B 3 2 LF., E9F96B9 B5BDG8B-
64A<9 D-Link DES-1024 D 3 1 LF., F9?9HBA Samsung 

SP-F203 3 1 LF., CDB9>FBD SANYO xtraX -1 LF., 
Q>D4A 8?S CDB9>FBD4 LUMA 3 1 LF., >B@CPRF9DO 8?S 
B5GK4RM<IES 3 18 LF.,  CD9CB8464F9?PE><= >B@CPR-
F9D 3 1 LF., >B?BA>4 BCB69M9A<S 3 1 LF. 
�B@CPRF9DA4S F9IA<>4 CB8>?RK9A4 > E9F< «�AF9D-
A9F» < B59EC9K9A4 8BEFGCB@ > 1�"%  �1'. 
 

�B@C?9>F ?<J9A;<BAAB7B CDB7D4@@AB7B B59EC9K9A<O: 
Windows 7 Professional Rus x64. �<J9A;<S 
№66753087. �4F4 6O84K< ?<J9A;<< 15.04.2016 7. 
%DB> 89=EF6<S ?<J9A;<<: 59EEDBKAB. 
 

Microsoft Office Pro plus Rus 2010 �<J9A;<S 
№61196294. �4F4 6O84K< ?<J9A;<< 27.11.2012 7. 
%DB> 89=EF6<S ?<J9A;<<: 59EEDBKAB. 
 

Kaspersky Endpoint Security. 

 

 «�BAEG?PF4AF #?RE». �B7B6BD B5 <AHBD@4J<BAAB= 
CB889D:>9 �/! BF 11 ABS5DS 2016 7. �9EC?4FAO= B5-
M<= 8BEFGC B5GK4RM<IES. %DB> 89=EF6<S 8B7B6BD4: 
8B 31 89>45DS 2016 7., E 46FB@4F<K9E><@ CDB8?9A<9@ 
A4 >4:8O= CBE?98GRM<= 7B8. 
«�4D4AF». �B7B6BD № 13 �/276/16 BF 24.11.2016. �9E-
C?4FAO= B5M<= 8BEFGC B5GK4RM<IES. %DB> 89=EF6<S 
8B7B6BD4: 59EEDBKAB. 

�45BD4FBDAO9 D45B-
FO/#D4>F<K9E><9 ;4AS-
F<S/ �BAEG?PF4J<S/ 
&9>GM<= >BAFDB?P/ 
#DB@9:GFBKA4S 4FF9-
EF4J<S 

#K95A4S 4G8<FBD<S №313 
�45BD4FBD<S <AHBD@4-
F<>< < 6OK<E?<F9?PAB= 
F9IA<><. 
�45BD4FBD<S GK95A4S 
5GI74?F9D<S. �45BD4FB-
D<S ��   8?S CDB6989A<S 
;4ASF<= ?9>J<BAAB7B F<C4, 
E9@<A4DE>B7B F<C4, 7DGC-
CB6OI < <A8<6<8G4?PAOI 
>BAEG?PF4J<=, F9>GM97B 
>BAFDB?S < CDB@9:GFBK-
AB= 4FF9EF4J<<. 
 

!C9J<4?<;<DB64AA4O @959?P: EFB? >B@CPRF9DAO= 
8?S CD9CB8464F9?S - 1 LF., >B@CPRF9DAB9 >D9E?B 
CD9CB8464F9?S  - 1 LF., EFB?O 8?S B5GK4RM<IES - 20 

LF., >B@CPRF9DAO9 >D9E?4 8?S B5GK4RM<IES - 20 

LF., EFB?O  - 2 LF., >4H98D4 - 1 LF., EFB? CD9CB8464-
F9?S - 1LF., 8BE>4 @4D>9DA4S - 1 LF., K4EO - 1 LF. 
'K95AO9 C?4>4FO 

�5BDG8B64A<9 < F9IA<K9E><9 ED98EF64 B5GK9A<O: 
>B?BA>4 BCB69M9A<S - 1 LF., E9F96B9 B5BDG8B64A<9 
D-Link DES-1024D - 1 LF., CDB9>FBD SANYO xtraX - 

1LF., >B@CPRF9DAO9 >B?BA>< AROVANA - 1LF.,  
E9F96B= H<?PFD SVEN OPTIMA 1,8m 5 - 1 LF., F9?9-
HBA Samsung SP-F203 - 1 LF.,  CD<AF9D !$ laser Jet 

1100 3 1 LF., >B@CPRF9DO 8?S B5GK4RM<IES Pentium 

Dual-Core E5200 @ 2.50 GHz  2.50 GHz,  "�' 4,00 �� 
- 20 LF., CD9CB8464F9?PE><= >B@CPRF9D Pentium 
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Dual-Core E5200 @ 2.50 GHz  2.50 GHz,  "�' 4,00 �� 
- 1 LF. �B@CPRF9DA4S F9IA<>4 CB8>?RK9A4 > E9F< 
«�AF9DA9F» < B59EC9K9A4 8BEFGCB@ 6 1�"%  �1'. 

�B@CPRF9DA4S F9IA<>4 CB8>?RK9A4 > E9F< «�AF9D-
A9F» < B59EC9K9A4 8BEFGCB@ > 1�"%  �1'. 
 

�B@C?9>F ?<J9A;<BAAB7B CDB7D4@@AB7B B59EC9K9A<O: 

Windows 7 Professional Rus x64.  �<J9A;<S 
№43369384.  �4F4 6O84K< ?<J9A;<< 01.06.20167. 
%DB> 89=EF6<S ?<J9A;<<: 59EEDBKAB. 
Microsoft Office Pro plus Rus 2010. �<J9A;<S 
№61271506.  �4F4 6O84K< ?<J9A;<< 12.12.20127. 
%DB> 89=EF6<S ?<J9A;<<: 59EEDBKAB. 
#DB7D4@@AO= CDB8G>F  1%:#D98CD.8. �B@C?9>F 8?S 
B5GK9A<S 6 6OEL<I < ED98A<I GK95AOI ;46989A<SI. 
�<J9A;<BAAO= 8B7B6BD *19-016072 BF 05.02.2020. 
�:97B8AB B5AB6?S9FES CBE?9 CD98BEF46?9A<S BFK9F4. 
Kaspersky Endpoint Security.   

«�BAEG?PF4AF #?RE».  �B7B6BD B5 <AHBD@4J<BAAB= 
CB889D:>9 �/! BF 11 ABS5DS 2016 7. �9EC?4FAO= B5-
M<= 8BEFGC B5GK4RM<IES.  %DB> 89=EF6<S 8B7B6BD4: 
8B 31 89>45DS 20167., E 46FB@4F<K9E><@ CDB8?9A<9@ 
A4 >4:8O= CBE?98GRM<= 7B8. 
«�4D4AF».  �B7B6BD №13 �/276/16 BF 24.11.2016. �9E-
C?4FAO= B5M<= 8BEFGC B5GK4RM<IES.  %DB> 89=-
EF6<S 8B7B6BD4: 59EEDBKAB. 

�OCB?A9A<9 >GDEB6OI 
D45BF  

�9 CD98GE@BFD9AB CB 8<EJ<C?<A9 

* �4K9EF69AAO= < >B?<K9EF69AAO= EBEF46 B5BDG8B64A<S BCD989?S9FES EC9J<H<>B= 84AAB= 8<EJ<C?<AO < 
<@99F E6Bё BFD4:9A<9 6 ECD46>9 B @4F9D<4?PAB-F9IA<K9E>B@ B59EC9K9A<< BEAB6AB= B5D4;B64F9?PAB= CDB7D4@-
@O 6OEL97B B5D4;B64A<S 3 CDB7D4@@O 54>4?46D<4F4 (#D<?B:9A<9 12) 

 

&4>:9 CD98GE@BFD9AO CB@9M9A<S 8?S ID4A9A<S < CDBH<?4>F<K9E>B7B B5E?G:<64A<S 
GK95AB7B B5BDG8B64A<S. 

�?S BD74A<;4J<< A4<>AB>яB5;P=>9 @45>BO B5GK4RM<IES <ECB?P;G9FES: 
- 5<5?<BF9KAO= HBA8 6G;4, D4ECB?B:9AAO= CB 48D9EG: �9A<AE><= CDBEC9>F, 8, EFD. 16 
(>45. №110);  
4G8<FBD<S 8?S E4@BEFBSF9?PAB= D45BFO  
- K<F4?PAO= ;4? (>45. №423�), BEA4M9AAO= >B@CPRF9DAB= F9IA<>B= E CB8>?RK9A<9@ 
> E9F< «�AF9DA9F» < B59EC9K9A<9@ 8BEFGC4 6 Q?9>FDBAAGR <AHBD@4J<BAAB-
B5D4;B64F9?PAGR ED98G  �1'. �BDB5 E B7A9FGL<F9?9@ (2LF.), K4EO (1LF.), 8<64A 
(1LF.), :GDA4?PAO= EFB? (1LF.), EF9??4: 8?S >A<7 (19LF.),  EFB=>4 5<5?<BF9>4DS 
(1LF.), EFB?O (1 LF.), EFB? EB EF9>?SAAO@< 7D4A<J4@< (29 LF.), E9F96B9 B5BDG8B64A<9 
CISCO (1LF.), >B@CPRF9DAO9 >D9E?4 (34LF.), 74DA<FGD4 (3LF.), >B?BA>4 BCB69M9A<S 
(5LF.), >B?BA>4 Genius (1LF.), <AEFDG>F4: CB CB:4DAB= 59;BC4EABEF< (1LF.). 
�B@CPRF9DO 8?S B5GK4RM<IES Intel Core i5-2400 CPU @ 3.10 GHz  3.10, BEA4M9AAO9 

E?98GRM<@ CDB7D4@@AO@ B59EC9K9A<9@: 
Windows 7 Professional Rus x64. 

Microsoft Office Pro plus Rus 2010. 

7-Zip %6B5B8AB D4ECDBEFD4AS9@B9 #". 
K-Lite %6B5B8AB D4ECDBEFD4AS9@B9 #". 
Adobe Reader XI %6B5B8AB D4ECDBEFD4AS9@B9 #". 
Kaspersky Endpoint Security 10. 

 

�AHBD@4J<BAAB-ECD46BKAO9 E<EF9@O: 
- «�BAEG?PF4AF #?RE». 
- «�4D4AF». 
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13. !D98EF64 484CF4J<< B5D4;B64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9 > CBFD95ABEFS@ B5G-
K4RM<IES <A64?<8B6 < ?<J E B7D4A<K9AAO@< 6B;@B:ABEFS@< ;8BDB6PS (���) 
 

#D< A9B5IB8<@BEF< 6 B5D4;B64F9?PAB@ CDBJ9EE9 CD<@9ASRFES E?98GRM<9 @9FB8O < 
F9IAB?B7<<, B5?97K4RM<9 6BECD<SF<9 <AHBD@4J<< B5GK4RM<@<ES <A64?<84@< < ?<J4@< E 
"��: 

- EB;84A<9 F9>EFB6B= 69DE<< ?R5B7B A9F9>EFB6B7B >BAF9AF4 8?S 97B 6B;@B:AB7B CD9B5-
D4;B64A<S 6 4?PF9DA4F<6AO9 HBD@O, G8B5AO9 8?S D4;?<KAOI CB?P;B64F9?9=; 

- EB;84A<9 >BAF9AF4, >BFBDO= @B:AB CD98EF46<FP 6 D4;?<KAOI 6<84I 59; CBF9D< 84AAOI 
<?< EFDG>FGDO, CD98GE@BFD9FP 6B;@B:ABEFP @4ELF45<DB64A<S F9>EF4 < <;B5D4:9A<= 59; CB-
F9D< >4K9EF64; 

- EB;84A<9 6B;@B:ABEF< 8?S B5GK4RM<IES 6BECD<A<@4FP B8AG < FG :9 <AHBD@4J<R <; 
D4;AOI <EFBKA<>B6 3 A4CD<@9D, F4>, KFB5O ?<J4 E A4DGL9A<9@ E?GI4 CB?GK4?< <AHBD@4J<R 
6<;G4?PAB, E A4DGL9A<9@ ;D9A<S 3 4G8<4?PAB; 

- CD<@9A9A<9 CDB7D4@@AOI ED98EF6, B59EC9K<64RM<I 6B;@B:ABEFP BE6B9A<S A46O>B6 < 
G@9A<=, HBD@<DG9@OI 8<EJ<C?<AB=, ;4 EK9F 4?PF9DA4F<6AOI ECBEB5B6, 6 FB@ K<E?9 6<DFG-
4?PAOI ?45BD4FBD<= < E<@G?SJ<BAAOI F9IAB?B7<=; 

- CD<@9A9A<9 8<EF4AJ<BAAOI B5D4;B64F9?PAOI F9IAB?B7<= 8?S C9D984K< <AHBD@4J<<, 
BD74A<;4J<< D4;?<KAOI HBD@ <AF9D4>F<6AB= >BAF4>FAB= D45BFO B5GK4RM97BES E CD9CB8464-
F9?9@, 6 FB@ K<E?9 695<A4DB6, >BFBDO9 @B7GF 5OFP <ECB?P;B64AO 8?S CDB6989A<S 6<DFG4?P-
AOI ?9>J<= E 6B;@B:ABEFPR 6;4<@B89=EF6<S 6E9I GK4EFA<>B6 8<EF4AJ<BAAB7B B5GK9A<S,  
6OEFGC?9A<= E 8B>?484@< < ;4M<FB= 6OCB?A9AAOI D45BF, CDB6989A<S FD9A<A7B6, BD74A<;4-
J<< >B??9>F<6AB= D45BFO; 

- CD<@9A9A<9 8<EF4AJ<BAAOI B5D4;B64F9?PAOI F9IAB?B7<= 8?S BD74A<;4J<< HBD@ F9-
>GM97B < CDB@9:GFBKAB7B >BAFDB?S; 

- G69?<K9A<9 CDB8B?:<F9?PABEF< E84K< B5GK4RM<@ES <A64?<8B@ <?< ?<JB@ E "�� 
HBD@ CDB@9:GFBKAB= 4FF9EF4J<< CB BFABL9A<R > GEF4AB6?9AAB= CDB8B?:<F9?PABEF< <I 
E84K<: ;4K9F < Q>;4@9A, CDB6B8<@O9 6 C<EP@9AAB= HBD@9, - A9 5B?99 K9@ A4 90 @<A., CDB6B-
8<@O9 6 GEFAB= HBD@9 3 A9 5B?99 K9@ A4 20 @<A.,  

- CDB8B?:<F9?PABEFP 6OEFGC?9A<S B5GK4RM97BES CD< ;4M<F9 >GDEB6B= D45BFO 3 A9 5B-
?99 K9@ A4 15 @<A.  

'A<69DE<F9F GEF4A46?<649F >BA>D9FAB9 EB89D:4A<9 D45BK<I CDB7D4@@ 8<EJ<C?<A < 
GE?B6<S BD74A<;4J<< < CDB6989A<S >BA>D9FAOI 6<8B6 GK95AOI ;4ASF<=, EBEF46?SRM<I >BA-
F4>FAGR D45BFG B5GK4RM<IES E CD9CB8464F9?9@ < E4@BEFBSF9?PAGR D45BFG B5GK4RM<IES E 
B7D4A<K9AAO@< 6B;@B:ABEFS@< ;8BDB6PS, <A64?<8B6 (CD< A4?<K<< H4>F4 ;4K<E?9A<S F4><I 
B5GK4RM<IES E GK9FB@ >BA>D9FAOI AB;B?B7<=). 
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��!" ���������� � ��������� 

D45BK9= CDB7D4@@O 8<EJ<C?<AO 

 

$45BK4S CDB7D4@@4 8<EJ<C?<AO D4EE@BFD9A4 A4 ;4E984A<< >4H98DO (CDBFB>B? 
BF___________ №___) < B8B5D9A4 A4 ;4E984A<< 'K9AB7B EB69F4 (CDBFB>B? BF ____________ 

№____) 8?S <ECB?A9A<S 6 20__-20__ GK95AB@ 7B8G 
�A9E9AO 8BCB?A9A<S (<;@9A9A<S): __________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

�4698GRM<= >4H98DB=  
_________________________________ 

(CB8C<EP, H4@<?<O < <A<J<4?O) 

 

 

$45BK4S CDB7D4@@4 8<EJ<C?<AO D4EE@BFD9A4 A4 ;4E984A<< >4H98DO (CDBFB>B? 
BF___________ №___) < B8B5D9A4 A4 ;4E984A<< 'K9AB7B EB69F4 (CDBFB>B? BF ____________ 

№____) 8?S <ECB?A9A<S 6 20__-20__ GK95AB@ 7B8G 
�A9E9AO 8BCB?A9A<S (<;@9A9A<S): __________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

�4698GRM<= >4H98DB=  
___________________________________ 

(CB8C<EP, H4@<?<O < <A<J<4?O) 

 

 

$45BK4S CDB7D4@@4 8<EJ<C?<AO D4EE@BFD9A4 A4 ;4E984A<< >4H98DO (CDBFB>B? 
BF___________ №___) < B8B5D9A4 A4 ;4E984A<< 'K9AB7B EB69F4 (CDBFB>B? BF ____________ 

№____) 8?S <ECB?A9A<S 6 20__-20__ GK95AB@ 7B8G 
�A9E9AO 8BCB?A9A<S (<;@9A9A<S): __________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

�4698GRM<= >4H98DB=  
___________________________________  

(CB8C<EP, H4@<?<O < <A<J<4?O) 

 

 

$45BK4S CDB7D4@@4 8<EJ<C?<AO D4EE@BFD9A4 A4 ;4E984A<< >4H98DO (CDBFB>B? 
BF___________ №___) < B8B5D9A4 A4 ;4E984A<< 'K9AB7B EB69F4 (CDBFB>B? BF ____________ 

№____) 8?S <ECB?A9A<S 6 20__-20__ GK95AB@ 7B8G 
�A9E9AO 8BCB?A9A<S (<;@9A9A<S): __________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

�4698GRM<= >4H98DB=  
___________________________________  

(CB8C<EP, H4@<?<O < <A<J<4?O) 

 


