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CtpaHuua 2 us 5

1. O6bwme nonoxeHus

1.1 TNonoxenne o6 otaene npuemHas komuccus (Ranee nonoxexune) Knukckoro cunuana
ABTOHOMHOM HEKOMMep4ecKko opraHW3aLmm BbICLLIEro obpasoBaHua MockoBckoro rymMaHuTapHo-
SKOHOMUYecku yHuBepcuTeTa (panee KnuHckwii tunuan AHO BO MIay) paspabotaHo B
COOTBETCTBAU CO CrEeayloLUMM HOPMATUBHLIMM AOKYMEHTaMK, KOTOpbIMW OTAEN npueMHas
komuccua KnuHckoro cdmnmana AHO BO M3y (nanee otgen) PykoBoAcCTByeTCA B cBOek
pabore:

- ®epnepanbHbiii 3akoH «O6 obpasoBaHun B Poccuiickoii ®epnepaunu» ot 29.12.2012 Ne 273-
®3;

- TpynoBoli kogekc Poccuiickoii ®epnepaumm ot 30.12.2001 Ne 197- o3;

- Npuka3 MuHucTepcTea o6pasoBaHus u Hayku P® ot 14.10.2015 Ne 1147 «O6 yTBEPXKOEHUU
Mopsinka npuema Ha oByueHue no obpasoBaTtenbHbIM NporpaMMamM BbICLLERO obpasoBaHus -
nporpammam 6akanaepuara, nporpaMmmam cneyunanureTa, NnporpaMmam MarucTpaTyphbiy;

- Npukas MuHuctepctea o6pasosaHus u Hayku Poccum ot 23.01.2014 N 36 (pea. ot 11.12.2015)
"O6 yTBepxaeHun Mopsiaka npuema Ha oby4yeHre no o6pasoBaTenbHbIM nporpammam cpegHero
npogeccroHansbHoro o6pasosaHms” (3apeructpupoBaHo B MuHiocTe Poccuu 06.03.2014 N
31529);

- YcrtaB ABTOHOMHOIA HEKOMMEPYeCKoi opraHMsaLmmn BbicLwero o6pa3osaHns MocKOBCKuIA
rYMaHUTAPHO-9KOHOMUYECKUA YHUBEPCUTET, YTBEPXKAEHHBIM peLueHneMm Moneyntenbckoro
coeeTa oT 17 ceHTA6ps 2016 T.:

- Apyrve nokanbHble aktbl AHO BO MIF3Y.

1.2 Otpen sBnsieTca caMOCTOSTENbHBIM CTPYKTYpHbIM noapasaeneHvem KnuHckoro cdumnuana
AHO BO Mray, obecneunBaloLMM OpraHU3aLmio w nposefdeHne npueMHbIX KOMMaHWA B
KnuHckom cunmane AHO BO MIraY no peanusyembiM HanpasneHWAM NOArOTOBKM
(cneunanbHOCTAM) BbicLEro obpa3soBaHus.

Otaen nopgunHseTcs HenocpeacTeeHHo aupekTopy KnuHckoro ounuana AHO BO MIaY.

1.3 Otgen peopraHusyeTcs u nukeuaupyetca npukasom pektopa AHO BO MI3Y, Ha

OCHOBaHuKM pelueHus Monevntenbckoro coeeta AHO BO MIaY.

2. OCHOBHbIE Lenu u 3apjavuum
2.1 OcHoBHasA uenb oTaena - OpraHusauuvio v NpoBefeHNe NpPUeMHbIX KOMMaHuiA B KnuHCKoM
¢unnane AHO BO MI3Y no peanusyemMbiM HanpaBneHUsM MNOAroTOBKU (cneumnanbHoCTAM)

BbICLLEro 06pa3OBaHI/|$I.
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2.2 3apayamu oTaena SBNSIOTCS:

- OpraHusauus MHOPMALMOHHOTO W [OKYMEHTALMOHHOMO COMNPOBOXAEHUA MPUEMHBbIX
KOMnaHui B KnuHckom cunuane AHO BO M3y Nno peanusyembliM HanpaeneHusMm
NOAroTOBKM (CNeLManbHOCTAM) BbICLUErO obpasoBaHus;

- obpaboTka faHHbIX nuu, noctynatowmx Ha obyvenue B KnuHckun cpunuan AHO BO
MI3Y no peanusyembim HanNpPaBeneHsM MOoAroTOBKU (CNeunanbHOCTAM) — BbiCLUero
obpasoBaHus;

- Neépejava AaHHbIX NWL, NOCTynawwWwmx Ha obyyeHne B KnuHckuin cunuan AHO BO
MI3Y no peanusyembim HanpaeneHsM MoAroToBKU (CNeuManbHOCTAM) — BbiCLuero

obpasoBaHWA Ha chakynbTeTsl KnuHckoro ¢dunmana AHO BO MI3Y, B «®UC TUA u

npvema» u np.;

3. CTpykTypa u cocTas oTaena

3.1 B cocTaB othena BXOAAT. 3aBEAYHOLUIA OTAENOM.

3.2 Otpenom pykoeoauT 3aBEAYIOLLMIA, KOTOPbIN NOAUMHSETC ANpekTopy KnnHckoro dvnnana
AHO BO MIray.

3.2.1 3aBepyloWuin OTAENOM OCYLLECTBASET HEenocpeACTBEHHOE yNpaBreHUe AeATEeNbHOCTbIO
OTAena, pacnpeaenseT 0643aHHOCTV MeXAy CneumanucTammu oTaena.

MpaBa, 06s3aHHOCTH, OTBETCTBEHHOCTD, TpeboBaHuUA k KBanUVKaLMKM 3aBeAYIOLLEro OTAENoM

NPMBEAEHBI B COOTBETCTBYIOLLEIH AOMKHOCTHON UHCTPYKLWW.

4. OcHOBHbIe pyHKLMM U HanpaBneHUsa AeATenbLHOCTU oTaena

41  Ortpen:

- obecneunBaeT HOPMaTUBHO-NPABOBYIO 6a3y npuema B KnuHckuin counman AHO BO MI3Y no
PeanusyeMbiM HanpaeneHUsIM NOAroTOBKW (CMELManbHOCTSAM) BbICLLEro obpasoBaHus;

- TOTOBUT BnaHkM [OKYMEHTOB ANs npuema u TUpaXxupoBaHue Ux B HeoGXoAUMOM Ko-
nunyecree;

- OCYWIECTBNSAET KpyrnoroAu4HO NUYHbIA NpueM abuTypUEHTOB 1 X poauTenen no sonpocam
noctynnexus B KnuHckuid punuan AHO BO MIr3Y no peanu3yembiM HanpaBneHUAM NOArOTOBKU

(cneunanbHoCTAM) BbicLEro obpasoBaHus;
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- KOHCynbTWpyeT no TenedgoHy abuTypueHToB no BOMpocam, KacawLmnxcs npuema B KnuHckuii
¢unuan AHO BO MI3Y no peanusyemMbiM HanpaeBneHUAM MOAroTOBKM (cneunanbHocTAM)
BbiCLLEro obpasoBaHus;

- AAET OTBETHI HAa NUCbMa, 3aNpPoChl rPaXKAAH, a Taloke Ha BOMNPOCbI, OTHOCUTENBbHO NpaBun
Npuvema B KnuHckuid dounuan AHO BO MI3Y no peanusyembiM HanpaBneHUsIM NOArOTOBKU
(CneunanbHOCTAM) BbICLEro obpa3zoBaHus;

- BHOCUT fiaHHble abuTypueHToB B 6asbl f4aHHbIX «OUC MTUA 1 npuemay;

- CUCTEMaTU4ecku roToBMUT U NpeacTaBnseT WHopMaLmio o npueme B KnuHckuii dunman AHO
BO MI3Y no peanusyembiM HanpaBneHWsiM NoAroToBKM (cneunanbHocTAM)  BbicLEro
obpasoBaHus ans PasMmeLleHuns Ha caiite KnuHckoro dhunuana AHO BO MIM3Y & UHTepHeTe;

- YyYacTByeT B NOAroToBKe CNPaBOYHO-UHHOPMALIMOHHbIX, PeKNaMHbIX MaTtepuanos o KnuHckom

¢unmane AHO BO MIaY « u3aaHuio n obecneumeaeT ux pacnpocTpaHeHue;
- TOTOBUT NPOEKTbl MPUKA30B O ABWKEHWUWM KOHTUHIEHTa obyvatowumxca B KnmHckom cunmane

AHO BO MI3Y no peanusyembiM HanpaBneHWAM MoAroTOBKM (cneunanbHoOCTAM) BbICLIEro
obpa3soBaHus;

- Y4acCTBYeT B NOAroToBKe M NposeaeHun [Heil OTKpbITbIX ABepen KnuHckoro hunmana AHO BO
MIay.

5. MpaBa

5.1.  Otaen umeet npago:

5.1.1. 3anpawwuBaTtb u nony4ate OT CTPYKTYpHbIX nogpasaeneHuii KnuHckoro dwunumana AHO
BO MI3Y pokymeHTtsl u UHopMaLumio, HeobxoaAuMyl0 ANs BbINOMHEHUS OTAENIOM CBOMX
PYHKLMIA.

5.1.2 BHocuTb npegnoxexus AVPEKTOpY Nno KaApOBOMY COCTaBy oTAena.

5.1.3 BHocuTb npeanoxenus o HeobXoauMOCT  KOMaHAWPOBaHMSA 3aBegywowliero m co-
TPYAHVKOB oTAena.

5.1.4 CosblBaTb ¥ npoBoauThL SacéfjaHns “ coBellaHus No BOMPOCaM, BXOASLWMM B
KOMneTeHuuto oTaena, npuenekatb gns ydactua B HUx pabotHukoB KnuHckoro cmnuana AHO
BO Mray.

5.1.5 VYvacreoBatb B PopMMpOBaHUM  3aKa30B, npopaboTke KOHTpakToB W [ OroBOpOB,

HeobxoauMbIX ANs BbINOMHEHUS (OYHKLWIA, BO3NOXKEHHBIX HA OTAEN.
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6. OTBeTCTBEHHOCTL

6.1 Bcio NONHOTY OTBETCTBEHHOCTU 33 BbINONMHEHUE BO3NOXEHHbLIX Ha oTAen HacToAawum

MNONOXeHeM 3afay HeceT 3aBeayOLLWIA OTAENOM.

7. B3aumopencTBue

7.1 OAnA BbINonHeHus yHKUMIA U peanusaumm npae, nNPefyCMOTPEHHbIX HaCTOAWMUM

MOnoXeHueM, oTaen B3aMMOAECTBYET CO BCEMM CTPYKTYpPHbIMK nogpasneneHuamMu KnuHckoro
¢unuana AHO BO MIray.

8. Nopspok BHeceHus AOMNOINTHEHUN U U3MEHEHUI B HACTOsILEe NONOXEeHUe

8.1 Hacrosiee nonoxenune noanuceiBaetcs SaBefyloLLMM OTAENOM, MHCMEKTOPOM OTAenNa KafpoB
W yTBEPXAAaeTCA Npukasom avpektopa KnuHckoro ¢unnana AHO BO MIray.

8.2 W3meHeHus u pononHeHus B HacTosLlee nonoXeHne MNPUHMMAITCA C YY4ETOM MHEHUS

SaBeAyIoLLero oTaenoMm, yTeepaatoTcs AMpekTopomM KnuHckoro ¢dunuana AHO BO MIray.

3aBeaytowmin otaenom npuemHas 1

Komuceus A. B. KopHees
29 anpens 2022r.

CornacoBaHo:

WHcnekTop otaena Kagpos W A. A. HoeoTtopueea

29 anpens 2022r.




